Duties of Head Start Liaison

1. Choose local Head Start program as ‘adoptee’.
a. Contact Susan Pharr prior to contacting Head Start director.  She will provide you with helpful background information including current contact information and the needs of a particular program. 

2. Report final program selection to Susan Pharr.

3. Become familiar with toolkit contents, focusing on the goals of the partnership.

4. Contact Head Start program Director (see component guidelines) and begin scheduling oral health events through either the Director or the Health Services Coordinator.
5. For clinical events:

a. Maintain a file of state licenses of all dental professional volunteers who provide either oral screenings/exams, fluoride varnish, or both.  

b. Send list of volunteers to Susan Pharr for ‘clinical’ events.  “Adopt a Head Start” volunteers will have practice liability coverage for Head Start events as Virginia Department of Health volunteers.
c. Assure that volunteers comply with applicable HIPAA regulations and infection control procedures.
6. Report all activities to Susan Pharr using provided tracking form.
Susan Pharr

Office
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